Parish Planned Giving Committee

Sample Yearly Activity Timeline

January

· Send thank yous for any significant end-of-year gifts (i.e. $250 or more)

· Include bulletin message for one Sunday (see resource manual, some have messages that coincide with Liturgical calendar)

· Update pamphlet rack for the new year - be sure to include bequest and endowment brochures

February

· Include bulletin message for one Sunday

· Mail charitable gift annuity flyer and letter from pastor (or committee) to parishioners 65 and over with reply card and return envelopes (contact Planned Giving Office for camera ready cards and envelopes). Note: If you are concerned about conflicting with the Lenten Season, consider sending flyer in June.
· FYI, Catholic Foundation Board of Directors Meeting (third Thursday)

March

· Inquire about putting “Please remember [parish name] in your will” in small type at the bottom of the parish letterhead

· Include bulletin message for one Sunday

April

· Assist parish leaders in their efforts to promote Diocesan Stewardship. Encourage gifts of stock to the appeal.

May

· Consider establishing a “planned giving” corner in the bulletin

· Include bulletin message for one Sunday

· FYI, Catholic Foundation Board of Directors Meeting (third Thursday)

June

· Remind parishioners in bulletin that June 30 is the end of parish fiscal year. Any gift of appreciated stock is welcomed and appreciated.

July - Take A Break! New Fiscal Year Begins
August

· Consider strategy of reinvesting some of your earnings to grow corpus.

· Consider publishing in bulletin or parish newsletter how the parish plans to use earnings

· FYI, Catholic Foundation Board of Directors Meeting (third Thursday)

September

· Begin to organize November seminar (see Guide for Conducting an Effective Wills Seminar for ideas on time, food, evaluation and follow-up)

Possible topics and / or target groups*:



Woman over age 55 - basic estate planning



Couples over age 55 - basic estate planning



Planning for retirement - how much is enough?



Planning for children’s college education



Saving taxes through estate planning



End-of-life issues (living wills, powers of attorney, funerals, etc.)

*each one of these seminars could include a “stewardship of assets” presentation by the Office of Stewardship Development staff
· Contact attorney or other estate planning professional for seminar, as well as Diocesan Office of Stewardship Development
October

· Send out invitations with “regrets only” RSVPs for next month’s seminar - give target audience to parish secretary who can use Parish Data Systems to send letter 

· Determine food for seminar and who will serve it

· Begin bulletin reminders for seminar one month in advance

· Obtain end-of-year giving brochures from Robert Sharpe Co. 800/238-3253 or Stelter Co. 800/331-6881 (enough for mailing to all households or enough to stuff in bulletin mid-December)

November

· Place flyers in bulletin the week prior to seminar

· Make announcements from pulpit two weeks prior and a week prior to seminar

· Conduct Estate Planning seminar 

· Send thank yous ASAP to attendees from pastor (The Office of Stewardship Development also sends one)

· Follow up with anyone who needs immediate assistance

· Include end-of-year bulletin message the last two Sundays

December

· Early December, mail end-of-year brochure with letter from pastor (or committee) to all households or place in bulletin the second Sunday of December

· Include bulletin message every Sunday in December, including flyer that shows various ways to make gifts to Foundation account (see resource manual)

· Have stock transfer forms in back of Church and on bulletin boards

E

valuate your efforts during the new year and make adjustments.  At some point, consider establishing a “giving society” at the parish for people who have made a gift of $500 or more to your endowment fund or have remembered the parish or school in their will or trust.






